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Client guide for completion of the
Self-Certification Form.

JURISTIC ENTITIES

 

Quick reference guide to Common Reporting Standards 

(CRS)

Note: Individuals and Sole Traders complete the individual Self-Certification.



BACKGROUND TO FATCA/CRS

As a form of monitoring tax evasion, revenue authorities 

such as the South African Revenue Service (SARS) require 

financial institutions to annually report certain clients’ 

account information that is then exchanged with other 

revenue authorities globally.

This is known as Automatic Exchange of Information 

(AEOI).

AEOI is achieved through two primary pieces of 

legislation:

• Foreign Account Tax Compliance Act (FATCA)

• The Common Reporting Standards (CRS)

The To-Do list is there to 
help you ensure you have 
completed and sent the 
documentation back to 
the bank.

The instructions and important 
definitions links will take 
you to the last 3 pages of 
the document containing 
additional information to aid 
you in understanding the 
requirements of the form.
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PURPOSE OF THE SELF-CERTIFICATION

The Self-Certification form is a means of collecting 

detailed information on a client’s foreign tax residencies.

All clients will be required to confirm their tax residency, 

regardless whether they hold any foreign tax residency 

or not.

This means that every Individual and Entity residing in a 

CRS participating country will have a Self-Certification 

stating their local, and where applicable, foreign tax 

residency.

Entities fall into 3 primary categories, Active Non-

Financial Entities, Passive Non-Financial Entities and 

Financial Institutions. This will be established through 

the completion of this document. 
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Capture the legal 
registration details of 
the entity in question, 
specifically as it relates 
to the account holder.



Capture the details of the 
primary contact person for 
the entity, note this should be 
a person who is capable of 
making banking decisions on 
behalf of the entity.
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PURPOSE OF THE SELF-CERTIFICATION 
FORM

Ownership details are also required for entities to 

understand the entity’s relationship with its owners and 

their individual tax liabilities.



TAX INFORMATION

1. Capture the tax residency details and primary 

source of funds details for the entity.

Note:  

When adding multiple tax numbers the source of funds 

section will move to the next page.
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1. Capture the entity 
tax and source of 
funds details.



ENTITY CLASSIFICATION

The entity classification details are used by the Regulator 

to identify the structural characteristics of the entity.

Complete the 
Entity Classification 
Details.
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ULTIMATE BENEFICIAL OWNER

All entities that receive 50% or more of their income 

through passive means e.g. rental income, shares, 

dividends etc., need to declare who their Ultimate 

Beneficial Owners (UBOs) are. 

Read through the classifications and rules for each entity 

type carefully to identify whom to list as the UBOs. 
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DECLARATION

The declaration intends to ensure that you are aware 

that all required information must be completed, and 

should that information change you are required to 

inform the bank within 30 (days) in writing of any 

change in your personal or tax residency information.

Sign the 
Declaration of 
Acceptance. This 
can be done 
electronically.
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ADDITIONAL INFORMATION

Pages 10 & 11 contain additional information related to 

the fields completed in the Self-Certification document. 

The details will be linked to the specific fields in following 

pages in this document for ease of reference.
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ADDITIONAL INFORMATION

Pages 12 & 13 contain additional information related to 

the fields completed in the Self-Certification document. 

The details will be linked to the specific fields in following 

pages in this document for ease of reference.
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INSTRUCTIONS OF COMPLETING THE  

SELF-CERTIFICATION



Note:  

Read through question 1 carefully, as this will impact the 

self-certification process.

1. No Place of tax residency: 

Should you believe you have no place of tax 

residency at this time select this check box, note 

that there will be a fulfilment process triggered by 

selecting this option.

1. Tax Identification Number: 

This is the number used by the Tax Authority to 

identify you.

2. No Place of Tax  
    Residency.

3. Tax identification number.
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2.

3.



Completion of the Main Source of Revenue this 

will help determine if you are a Passive Non-Financial 

Entity, Active Non-Financial Entity or a Financial 

Institution.

Capture the areas in which your business operates 

- these descriptions aid in the classification of your 

business.
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4.



Complete the Entity Classification details.  

The details are used to verify the tax residency 

details.
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5.



The top two thirds of the page contains 

definitions and additional details related to the 

capture of Ultimate Beneficial Owner details.  

The key piece of information is that all Beneficial 

Owners, both Individual and Juristic must be 

captured in order to remain compliant.
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6.



The bottom third of the page is the start of the 

UBO details capture form and this continues to the 

next page.
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7.



The personal, contact and tax details of all Ultimate 

Beneficial Owners must be captured.

Note:  

The capturing of UBO details is in line with both 

the Financial Intelligence Centres Act as well as the 

Multilateral Agreement for the Automatic Exchange  

of Information.
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CONTACT US

Talk to us today, using the channel that best suits you, 

about starting a journey that goes beyond the destination.

Contact the dedicated Service Suite 24/7 on 087 575 9411 

Join us at rmbprivatebank.com
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